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VEHICLE DAMAGE/PROBLEM REPORT 

 
Please forward this form to the Vehicle Fleet Administrator immediately after damage 
and/or problem has been discovered. 
 
Name 
 
 

Date 

Asset Number: 
 
 

Year/Make/Model 

When did the damage/problem occur? 
 
 
Describe the damage/problem: 
 
 
 
 
 
 
 
 
 
 
 
Signature: 
 
 
 
FOR USE BY ADMINISTRATION ONLY 
 
Date Report Received 
 
Response 
 
 
 
 
 
Signature 
 
 
 


