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Financial Skills l – Budgeting

The purpose of this course is to help you:
Understand the importance of managing       
your money. 
 Determine your personal needs & wants.
 Learn how to develop a budget & make it     

work in the long-term.
 Develop your own financial budgeting 

system.
 Prepare for an emergency.
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I Need a Budget!
What is a budget?

 I do not need a budget because I have all 
I need.

Why should I use a budget?
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Reality Check
(page 5)

Part A Always   Sometimes Never
I know how much I make each month [ ] [ ] [ ]
I have enough money to meet my basic needs [ ] [ ] [ ]
I keep my agreements with people to whom I owe money [ ] [ ] [ ]
I set financial goals [ ] [ ] [ ]
I save for the things I want to buy [ ] [ ] [ ]
I have extra money in my savings account [ ] [ ] [ ]
I know how much money I have in my bank account(s) [ ] [ ] [ ]
I have a budget and stick to it [ ] [ ] [ ]
I know what to do if I spend more than I earn [ ] [ ] [ ]
I am satisfied with my financial situation [ ] [ ] [ ]
I have a plan to become debt–free [ ] [ ] [ ]

Part B
I spend more than I earn [ ] [ ] [ ]
I lend money to friends and family [ ] [ ] [ ]
I run out of money before I receive my next pay cheque [ ] [ ] [ ]
I have bills that are overdue because of insufficient funds [ ] [ ] [ ]
I worry when I don’t have enough money [ ] [ ] [ ]
I make late payments [ ] [ ] [ ]
I only pay the minimum amount on my bills [ ] [ ] [ ]
I borrow money from my friends and family when I run short [ ] [ ] [ ]
I buy things I don’t need [ ] [ ] [ ]

In Part A – Always or Sometimes = Quite Good
In Part B – Always or sometimes = Needs some Changes
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What is Going Well 
What is Not Going Well 

(page 6) 
 

I know I am handling my money well because: 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

I would like to improve the way I handle my money by: 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 
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What is Going Well


What is Not Going Well

(page 6)

I know I am handling my money well because:


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


I would like to improve the way I handle my money by:


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________




Different uses of money? Problems that arise when there 
is not enough money?

6

(page 7)



The Blame Game 
(page 7) 

Why don’t I have as much money as I want: 
1) ______________________________________________ 
 
2) ______________________________________________ 
 
3) _____________________________________________ 
 
4) ______________________________________________ 
 
5) ______________________________________________ 
 
6) ______________________________________________ 
 
How can I make changes? 
 
1) ______________________________________________ 
 
2) ______________________________________________ 
 
3) ______________________________________________ 
 
4) ______________________________________________ 
 
5) ______________________________________________ 
 
6) ______________________________________________ 
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The Blame Game

(page 7)

Why don’t I have as much money as I want:

1) ______________________________________________


2) ______________________________________________


3) _____________________________________________

4) ______________________________________________

5) ______________________________________________

6) ______________________________________________

How can I make changes?

1) ______________________________________________

2) ______________________________________________

3) ______________________________________________

4) ______________________________________________

5) ______________________________________________

6) ______________________________________________




Let’s Talk Terms!
(page 8)

 Needs are  ________________________
___________________________________

Wants are  ________________________
___________________________________

What is the difference?
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Needs & Wants
(page 8)

Needs Wants
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Deciding!
(page 9)

 Essentials are _____________________
___________________________________

 Non-essentials are __________________
___________________________________

 How do you prioritize?
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NEEDS WANTS

____ Food ____ New clothes for Frieda

____ Gas/Taxi ____ New furniture

____ Electricity ____ Vacation

____ Snowmobile Payment ____ Truck

____ Cable/Satellite/Internet ____ Laptop computer, etc.

____ Diapers/formula ____ Boat for Daniel

____ Rent ____ Video game console/games

____ Cigarettes ____ Birthday gift for Mother in-law

____ Telephone ____ Cell phone

____ Entertainment ____ Music/Movie DVDs

Daniel and Frieda
(page 9)

What should they pay for first?
1 is the most important – 10 is the least important



Let’s Talk Terms!
(page 10)

 Values are  _______________________
___________________________________

 Goals are  _______________________
__________________________________

 Are my values and goals linked?
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Needs & Wants = Values

Needs & Wants Values
Truck

Birthday Present

Snowmobile

Update Computer Skills

Beading Courses

Pay the Rent
13
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Values & Goals
(SG page 10)

How do values reflect my Needs and Wants?

My three most important Values are:

1. __________________________________

2. __________________________________

3. ___________________________________

Presenter
Presentation Notes
.
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Setting Financial Goals
(SG page 11)

Goals must be:

1.  Specific
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

2.  Measurable
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

3. Believable (Realistic)
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

At  different times of our life, different things become important to us.
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Understanding Income!
(page 12)

Talking Terms:

$ Gross Income is ______________________________________

$ Net Income is ________________________________________

$ Pay Statement  is _____________________________________

$ Record of Employment (ROE) is ________________________

$ T4 Slip is ____________________________________________
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Personal Financial Documents
(page 13)

Pay Statements

Employer Community of Bragg Creek Pay Period: 04/092012 - 04/20/2012

Address: P.O. Box 257 Pay Date: 04/27/2012
Bragg Creek NT, X0X 1R1

Employee Brandy Maddison Employee ID:123ABC

Address: 521 Creek Ridge Road
Bragg Creek NT, X0X 1R0

Earnings Rate of Pay Hours Current Year to date
Regular $        25.00 75 $   1,875.00 $  15,000.00 

Deductions
Federal Tax: $      300.65 $    2,405.20 
NWT Payroll Tax: $       37.50 $       300.00 

CPP $       92.81 $       742.50 
EI $       34.31 $       274.50 
UNION $       33.00 $       264.00 
Total Deductions $     498.28 $    3,986.20 

Net Pay $  1,376.73 $ 11,013.80 
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Personal Financial Documents
(page 14)

T4 Slip
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Personal Financial Documents
(page 15)

Record of Employment (ROE)

https://www.canada.ca/en/employment-social-
development/programs/ei/ei-list/ei-roe.html

https://www.canada.ca/en/employment-social-development/programs/ei/ei-list/ei-roe.html
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Building a Budget
(page 16)

Monthly Income – Fill In Your Information Here

Your Take home pay (Net amount Only) $ __________

Partner’s take home pay $ __________

Other income (gov’t cheques, interest, etc) $ __________

Part-time Job $ __________

$ __________

$ __________

TOTAL MONTHLY INCOME (NET) $ __________



Budgeting an Irregular Income
(page 17)

1. Determine your monthly income.

2.     Separate your money.

OR

3. Open two bank accounts. 

4. Set up a list for Priority Spending.
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Jenessa’s Income for the past 12 months:

Jan. – Apr. $16,000.00 (Camp cook)
May – Sept.                               $6,000.00             (EI Benefits)
Oct. – Dec.                                 $12,000.00           (Camp Cook)
Jan. – Dec                                 $2,000.00             (Catering jobs)

Total income:           __________________________
Total income divided by 12 = Average monthly income
_________________ = $ ______________ per month
Jenessa’s monthly bills. Number these items from 1 – 11 in order of 
importance.
Cigarettes
Rent
Telephone bill
Utilities
Groceries
Water bill
Cable/Satellite
Liquor
Child care
Truck Payment
Gas

Jenessa’s Story
(page 18)
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Month Job Earnings Chequing To/From Savings

January Cook 4,000 1,000 3,000 3,000

February Cook 4,000 1,000 3,000 6,000

March Cook 4,000 1,000 3,000 9,000

April Cook 4,000 1,000 3,000 12,000

May EI 1,200 3,000 1,800 10,200

June EI 1,200 3,000 1,800 8,400

July EI 1,200 3,000 1,800 6,600

August EI 1,200 3,000 1,800 4,800

September EI 1,200 3,000 1,800 3,000

October Cook 4,000 1,000 3,000 6,000

November Cook 4,000 1,000 3,000 9,000

December Cook 4,000 1,000 3,000 12,000
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Where Does the Money Go?
(page 19)

Talking Terms:

$ Fixed Expenses are ___________________________________

$ Variable Expenses are _________________________________

$ Is it important to keep track of my expenses?
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Income Current Budget Actual Difference
Take Home Pay

Benefits (gov't cheques)

Other

Total Income

Basic Home Needs (variable & fixed)

Rent or Mortgage Payment (including taxes)

Power

Heat (gas/oil/propane/wood)

Services (water/sewer/garbage)

Property taxes

Home/Tenant Insurance (monthly cost)

Maintenance & Repairs (monthly)

Total Cost

Transportation (variable & fixed)

Insurance & Registration (monthly)

Maintenance & Repairs (monthly)

Gas & Oil

Taxi or Public Transportation

Total Cost

Living Expenses (variable)

Groceries

Clothing and Accessories

Child Care (day & evening)

Beverages (alcohol, beer, wine, coffee)

Phone (land line)

Cell/Smart Phone

Cigarettes/Cigars

Entertainment/Eating Out (newspapers, videos, etc) 

Cable/Satellite/Internet

Charitable Donations

Personal Care (glasses, haircuts, prescriptions, etc)

Other (allowances, sports, clubs, etc)

Total Cost

Regular Monthly Payments (variable & fixed)

Loans or Line of Credit

Charge Accounts/Credit Cards (monthly payment)

Vehicle Loan/Lease Payment

Other (furniture, appliances, computer)

Emergency Fund

Savings: Goal 1

Savings: Goal 2

Savings: Goal 3

Total Payments

Total Monthly Income

Total Monthly Expenses

Difference

Personal Money Plan?
(page 20)
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Tracking Finances
(page 21)

Is Your Money Plan Working?
To see if your money plan is working, each month you will need to review your actual income and 
expenses and compare them to your Personal Money Plan goal amounts.  When you first start to 
create your budget, adjustments will be required.  Do not get discouraged.  It will come together. 

What are some ways you can keep track of how much you are spending?

1. ___________________________________

2. ___________________________________

3. ___________________________________

4. ___________________________________

5. ___________________________________
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Date 1 3 4 8 15 16 18 20 21 28 29 31 Total
Rent or Mortgage Payment 1800.00 1800.00
Power
Heat (gas/oil/propane/wood)
Services (water/sewer/garbage)
Property Taxes
Home/Tenant Insurance
Home Maintenance & Repairs

Vehicle Insurance & Registration

Vehicle Maintenance & Repairs
Gas & Oil

Taxi or Public Transportation
Groceries

Clothing & Accessories
Child Care

Beverages (liquor etc)
Phone
Cell/Smart Phone
Cigarettes & Cigars
Entertainment & Eating Out
Cable/Satellite /Internet
Charitable Donations
Personal Care 
Other (allowance, sports, etc)
Loan or Lines of Credit
Credit or Charge Cards 
Vehicle Loan or Lease
Other Credit 
Emergency Fund
Goal 1
Goal 2
Goal 3
Total 1800.00

Spending Tracker 
(page 22)
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Date 1 3 4 8 15 16 18 20 21 28 29 31 Total
Rent or Mortgage Payment 1800.00 1800.00
Power 127.00 127.00
Heat (gas/oil/propane/wood)
Services (water/sewer/garbage)
Property Taxes
Home/Tenant Insurance
Home Maintenance & Repairs
Vehicle Insurance & Registration 48.75
Vehicle Maintenance & Repairs
Gas & Oil 15.00 35.00 50.00
Taxi or Public Transportation 15.00 15.00
Groceries 380.78 385.73 104.49 871.00
Clothing & Accessories
Child Care
Beverages (liquor etc) 28.52 28.52
Phone 60.10 60.10  
Cell/Smart Phone
Cigarettes & Cigars
Entertainment & Eating Out (book, mag etc) 5.94 40.00 45.94
Cable/Satellite /Internet 109.01 109.01
Charitable Donations
Personal Care 
Other (allowance, sports, etc) 20.00 20.00
Loan or Lines of Credit
Credit or Charge Cards 
Vehicle Loan or Lease 450.00 450.00
Other Credit 100.00 100.00
Emergency Fund 50.00 50.00
Goal 1 25 00 25.00
Goal 2 25.00 25.00
Goal 3 50.00 50.00
Total 1863.75 440.88 114.95 127.00 550.00 385.73 15.00 28.52 75.00 20.00 104.49 150.00 3875.32

Daniel and Frieda’s Spending Tracker 
(page 22)
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Income Current Budget Actual Difference
Take Home Pay 4,100 4,100
Benefits (gov't cheques)
Other
Total Income 4,100 4,100
Basic Home Needs (variable & fixed)
Rent or Mortgage Payment (including taxes) 1800.00 1800.00
Power 150.00 127.00
Heat (gas/oil/propane/wood)
Services (water/sewer/garbage)
Property taxes
Home/Tenant Insurance (monthly cost)
Maintenance & Repairs (monthly)
Total Cost 1,950.00 1927.00
Transportation (variable & fixed)
Insurance & Registration (monthly) 50.00 48.75
Maintenance & Repairs (monthly)
Gas & Oil 75.00 50.00
Taxi or Public Transportation 15.00
Total Cost 145.00 113.75
Living Expenses (variable)
Groceries 900.00 871.00
Clothing and Accessories 25.00
Child Care (day & evening) 25.00
Beverages (alcohol, beer, wine, coffee) 50.00 28.52
Phone (land line) 75.00 60.10
Cell/Smart Phone
Cigarettes/Cigars
Entertainment/Eating Out (newspapers, videos, etc) 50.00 45.94
Cable/Satellite/Internet 110.00 109.01
Charitable Donations
Personal Care (glasses, haircuts, prescriptions, etc) 50.00
Other (allowances, sports, clubs, etc) 20.00 20.00
Total Cost 1,280.00 1,134.57
Regular Monthly Payments (variable & fixed)
Loans or Line of Credit
Charge Accounts/Credit Cards (monthly payment) 100.00 100.00
Vehicle Loan/Lease Payment 450.00 450.00
Other (furniture, appliances, computer)
Emergency Fund 50.00 50.00
Savings: Goal 1                    DVD Player 25.00 25.00
Savings: Goal 2                     T.V. 25.00 25.00
Savings: Goal 3                     Savings 50.00 50.00
Total Payments 725.00 700.00

Total Monthly Income 4,100.00 4,100.00
Total Monthly Expenses 4,100.00 3875.32
Difference

Personal Money Plan?
(page 22)
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Income Current Budget Actual Difference
Take Home Pay 4,100 4,100
Benefits (gov't cheques)
Other
Total Income 4,100 4,100
Basic Home Needs (variable & fixed)
Rent or Mortgage Payment (including taxes) 1800.00 1800.00
Power 150.00 127.00 23.00
Heat (gas/oil/propane/wood)
Services (water/sewer/garbage)
Property taxes
Home/Tenant Insurance (monthly cost)
Maintenance & Repairs (monthly)
Total Cost 1,950.00 1927.00 23.00
Transportation (variable & fixed)
Insurance & Registration (monthly) 50.00 48.75 1.25
Maintenance & Repairs (monthly)
Gas & Oil 75.00 50.00 25.00
Taxi or Public Transportation 20 15.00 5
Total Cost 145.00 113.75 31.25
Living Expenses (variable)
Groceries 900.00 871.00 29.00
Clothing and Accessories 25.00 25.00
Child Care (day & evening) 25.00 25.00
Beverages (alcohol, beer, wine, coffee) 50.00 28.52 21.48
Phone (land line) 75.00 60.10 14.90
Cell/Smart Phone
Cigarettes/Cigars
Entertainment/Eating Out (newspapers, videos, etc) 50.00 45.94 4.06
Cable/Satellite/Internet 110.00 109.01 .99
Charitable Donations
Personal Care (glasses, haircuts, prescriptions, etc) 50.00 50.00
Other (allowances, sports, clubs, etc) 20.00 20.00
Total Cost 1,280.00 1,134.57 170.43
Regular Monthly Payments (variable & fixed)
Loans or Line of Credit
Charge Accounts/Credit Cards (monthly payment) 100.00 100.00
Vehicle Loan/Lease Payment 450.00 450.00
Other (furniture, appliances, computer)
Emergency Fund 50.00 50.00
Savings: Goal 1                    DVD Player 25.00 25.00
Savings: Goal 2                     T.V. 25.00 25.00
Savings: Goal 3                     Savings 50.00 50.00
Total Payments 725.00 700.00

Total Monthly Income 4,100.00 4,100.00
Total Monthly Expenses 4,100.00 3875.32
Difference 0 224.68 224.68

Personal Money Plan?
(page 22)
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Making Changes! 
(page 23)

What are some of the changes you think they could make?

1. ________________________________________________

2. ________________________________________________

3. ________________________________________________

4. ________________________________________________

5. ________________________________________________

6. ________________________________________________

7. ________________________________________________

8. ________________________________________________

9. ________________________________________________

10. ________________________________________________
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Watching the Balance! 
(page 24)

What are some of the ways you can keep track of your account 
balance?

1. ________________________________________________

2. ________________________________________________

3. ________________________________________________

4. ________________________________________________

5. ________________________________________________

6. ________________________________________________

7. ________________________________________________

8. ________________________________________________
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Your Financial Filing System
Now that you’ve decided to TAKE control of your money, you need an effective tracking system to help 
you KEEP control!
The folders you should have are:

1) _____________________________________________________

2) _____________________________________________________

3) _____________________________________________________

4) _____________________________________________________

5) _____________________________________________________

6) _____________________________________________________

7) _____________________________________________________

8) _____________________________________________________

9) _____________________________________________________

10)_____________________________________________________

11)_____________________________________________________

12)_____________________________________________________

Your Financial Filing System 
(page 25)
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Keeping adequate records is important.   Certain Financial documents need 
to be kept for a period of time.  Some examples are:

Financial documents and income tax 7 years
(Only receipts for things claimed.)
Bank Statements 7 years
Other Bills Month to month
(Until last payment received.)
Insurance Policies While in force
Government Correspondence 7 years
Loans & Mortgages Until repaid
Finance Contracts Until repaid
Warranties & Manuals As long as you own the item
Receipts for Major Appliances As long as you own the item
What else should you keep?

1. _________________________________________________________

2. _________________________________________________________

3. _________________________________________________________

4. _________________________________________________________

5. _________________________________________________________

Avoid Identity Theft
Everything else can go in the paper shredder!

What Do I Keep? 
(page 26)
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Getting a Grip!
(page 27)

Talking Terms:

$ Gross Debt Service Ratio (GDS): ___________________________

$ Total Debt Service Ratio (TDS): _____________________________

GDS and TDS Formula:
GDS= (Monthly Housing Expenses) x 100 = should be less than 30%

Gross Monthly Income

TDS= (Monthly Housing Expenses + Other debts) x 100 = should be less than 40%
Gross Monthly Income

Note:
Even if you fall below these percentages it is always better to think before buying.  Decide if 
it is a NEED or a WANT and is it really that important to have it!
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Personal Spending Habits! 
(page 28)

Poor Spending Habits Possible Solutions 
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What Happens if I Don’t Pay? 
(page 28)

Consequences
When getting a service or making a purchase on credit.  Every 
person has a duty to pay for what they receive.  What are some 
of the things that could happen if I don’t pay?

1. ___________________________________

2. ___________________________________

3. ___________________________________

4. ___________________________________

5. ___________________________________

6. ___________________________________

7. ___________________________________
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Payday Loans? 
(page 28)

https://www.canada.ca/en/financial-consumer-agency.html

Information taken from the financial Consumer Agency of Canada:

https://www.canada.ca/en/financial-consumer-agency.html


Being Prepared
(page 29)

Having an Emergency Fund is key to being prepared for those issues that surprise you.  
What are some actions you could take to develop your personal of family emergency fund?

1. _______________________________________________

2. _______________________________________________

3. _______________________________________________

4. _______________________________________________

5. _______________________________________________

6. _______________________________________________

7. _______________________________________________

8. _______________________________________________

40
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Presentation Notes
Lesson Plan Page 6.	Worksheets Page 4 and Page 5.
Fun exercise  - another approach/in addition  to Wants and Needs Worksheet – list about twenty things they would use their money for. Then, classify these into the two colums.




Wills, Estates and Insurance
(page 30)

Talk Terms!
 Estate  is _____________________________________________________

 Executor is ___________________________________________________

 Public Trustee is _______________________________________________

41

WILLs are important because: _____________________________________
______________________________________________________________

Insurance is important because:  ____________________________________

_______________________________________________________________

Presenter
Presentation Notes
Lesson Plan Page 6.	Worksheets Page 4 and Page 5.
Fun exercise  - another approach/in addition  to Wants and Needs Worksheet – list about twenty things they would use their money for. Then, classify these into the two colums.
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It is a Family Affair
(page 31)

• Make at least one goal with which your 
whole family agrees.

• Give a weekly allowance to your children.
• If your teenager works, help them create 

a Personal Money Plan.
• If there is a bank in your community, have 

your child open a Bank Account. 



Financial Skills l – Budgeting
The purpose of this course was to help 

you:
 Understand the importance of managing 

your money. 
 Determine your personal needs & wants.
 Learn how to develop a budget & make it        

work in the long-term.
 Develop your own financial tracking 

system.
 Prepare for an emergency.

43
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